
TOWN COUNCIL WORK SESSION AGENDA

Town Council Chambers
765 Lynn Street, Herndon, VA 20170

Wednesday, August 7, 2024 | 7:00 PM

 

1. Call to Order

2. General

a. Resolution to approve a Temporary License Agreement between the Town 
and JOTT, INC., for use of a designated public space in the alley adjacent to 
Jimmy’s Old Town Tavern for outdoor seating for two one-day events in 
September and October

b. Ordinance to amend Chapter 70 (SUBDIVISIONS OF LAND), Article I 
(Subdivisions Generally), Sec. 70-102 (Authority) to update Table 70-102(b), 
(Subdivision Review Procedures)

c. Resolution to authorize the Mayor to sign instruments related to the Town 
Manager transition

d. Resolution to appoint an Interim Town Manager

3. Discussion

a. Trail Management Plan Update

b. Consideration of a request to provide an in-kind donation to Global Beats to 
waive the Community Center facility rental fees in support of the 2024 
Pakistan Day event - Councilmember LeBlanc

c. Events on Private Property Review and Permitting Process Briefing - 
Councilmember del Aguila

4. Roundtable
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5. Closed Meeting

a. A closed meeting pursuant to the:

• Code of Virginia Section 2.2-3711(A)(1), for discussion relative to a 
personnel matter involving the resignation of the Town Manager; and

• Code of Virginia Section 2.2-3711(A)(8), consultation with legal counsel 
regarding specific legal matters requiring the provision of legal advice 
by such counsel, relating to real estate in the downtown.

6. Adjournment
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Town Council Work Session 
Agenda Item 2.a. 

 
Agenda Item: Resolution to approve a Temporary License Agreement between 

the Town and JOTT, INC., for use of a designated public space in 
the alley adjacent to Jimmy’s Old Town Tavern for outdoor 
seating for two one-day events in September and October 

Meeting Date: August 7, 2024 

Category: General 

Prepared by: David Stromberg, Zoning Administrator, Lesa Yeatts, Town Attorney 
 
Description: 
Resolution approving a Temporary License Agreement granting Jimmy’s Old Town 
Tavern use of town-owned public property for outdoor seating during two events in 
September and October. 
 
Background: 
The applicant, Jimmy’s Old Town Tavern, is requesting authorization to use a 
designated town-owned public alley space located between 689 and 681 Spring Street 
for outdoor seating during events. The events will be held from 8:00 a.m. to 11:00 p.m. 
on September 1, 2024 and from 8:00 a.m. to 10:00 p.m. on October 6, 2024. The 
applicant has been approved for Temporary Use Permits by the Zoning Administrator 
pursuant to Section 78-90.2 of the Town of Herndon Zoning Ordinance. 
  
This resolution authorizes the mayor to sign the necessary license agreement to permit 
Jimmy’s Old Town Tavern to utilize the town’s property for these 1-day events. 
 
Budget Impact: 
N/A 
 
Recommendation: 
Staff recommends approval of the Resolution as proposed. 
 
Attachments: 
1. Resolution (Proposed) 
2. Agreement - Signed 
3. TUPs - Exhibit A 
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TOWN OF HERNDON, VIRGINIA
TOWN COUNCIL

RESOLUTION

AUGUST 13, 2024

Resolution- to approve a Temporary License Agreement between the Town 
and JOTT, INC., for use of a designated public space in the alley 
adjacent to Jimmy’s Old Town Tavern for outdoor seating for two 
one-day events in September and October.

BE IT RESOLVED by the Town Council of the Town of Herndon, Virginia that:

1. The temporary license agreement dated August 13, 2024, between the 
Town of Herndon and JOTT, INC., d/b/a Jimmy’s Old Town Tavern 
(Jimmy’s) is approved. The license allows Jimmy’s to use designated 
town-owned public alley space adjacent to Jimmy’s for outdoor seating 
during events on September 1, 2024 and October 6, 2024. The license 
agreement may contain other terms agreed to by the mayor and is on 
file in the office of the Town Attorney.

2. The mayor is authorized to sign and deliver this temporary license 
agreement and any other instrument necessary to evidence or 
effectuate this agreement.
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William H. Ashton II 
TOWN MANAGER 
T (703) 787-7368 
Bill.Ashton@herndon-va.gov 

 

 
777 Lynn Street, Herndon, VA 20170-4602 

herndon-va.gov 

 
July 16, 2024 
 
 
Jimmy’s Old Town Tavern 
697 Spring Street 
Herndon, VA 20170 
 
 
Dear Mr. Cirrito, 
 
This is in response to your request for a noise permit for your event on Sunday,  
September 1, 2024 from 8 AM to 11 PM, to be held at Jimmy’s Old Town Tavern,  
697 Spring Street, Herndon, VA 20170. Since you will be using amplified sound,  
you are required to follow the town code regarding noise. Sections of the  
Town Code pertaining to noise can be reviewed here: 
https://library.municode.com/va/herndon/codes/code_of_ordinances?nodeId=PTIIC
OOR_CH26EN_ARTVINO. Please keep in mind that the noise permit only allows 
amplified sound between 7 AM and 10 PM.  
 
I am approving the noise permit and this letter will serve as such. By copy of this letter 
to the Herndon Police, I am advising them of your event since they enforce the noise 
ordinance.  
 
Best wishes for a successful event.  
 
Sincerely,  
 
 
 
Bill Ashton 
Town Manager 
 
 
 
c.  Maggie A. DeBoard, Chief of Police 
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William H. Ashton II 
TOWN MANAGER 
T (703) 787-7368 
Bill.Ashton@herndon-va.gov 

 

 
777 Lynn Street, Herndon, VA 20170-4602 

herndon-va.gov 

 
July 16, 2024 
 
 
Jimmy’s Old Town Tavern 
697 Spring Street 
Herndon, VA 20170 
 
 
Dear Mr. Cirrito, 
 
This is in response to your request for a noise permit for your event on Sunday,  
October 6, 2024 from 8 AM to 10 PM, to be held at Jimmy’s Old Town Tavern,  
697 Spring Street, Herndon, VA 20170. Since you will be using amplified sound,  
you are required to follow the town code regarding noise. Sections of the  
Town Code pertaining to noise can be reviewed here: 
https://library.municode.com/va/herndon/codes/code_of_ordinances?nodeId=PTIIC
OOR_CH26EN_ARTVINO. Please keep in mind that the noise permit only allows 
amplified sound between 7 AM and 10 PM.  
 
I am approving the noise permit and this letter will serve as such. By copy of this letter 
to the Herndon Police, I am advising them of your event since they enforce the noise 
ordinance.  
 
Best wishes for a successful event.  
 
Sincerely,  
 
 
 
Bill Ashton 
Town Manager 
 
 
 
c.  Maggie A. DeBoard, Chief of Police 
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Town Council Work Session 
Agenda Item 2.b. 

 
Agenda Item: Ordinance to amend Chapter 70 (SUBDIVISIONS OF LAND), 

Article I (Subdivisions Generally), Sec. 70-102 (Authority) to 
update Table 70-102(b), (Subdivision Review Procedures) 

Meeting Date: August 7, 2024 

Category: General 

Prepared by: Lauri Sigler, Deputy Town Attorney 
 
Description: 
The proposed ordinance will amend Chapter 70 (SUBDIVISIONS OF LAND), Article I 
(Subdivisions Generally), Sec. 70-102 (Authority) to update Table 70-102(b), 
(Subdivision Review Procedures) to give the Subdivision Administrator the authority to 
approve the vacation of property interests granted to the Town as a condition of site 
plan approval.  Currently, only the Town Council can approve the vacation of streets, 
alleys or easements, no matter how they were originally created.  Appointing the 
Subdivision Administrator as the authorized agent of the Town Council to approve the 
vacation of some of these property interests administratively, will streamline the 
approval process for a property owner, subdivider or developer going through the 
administrative site plan, subdivision plan or plat approval process. 
 
Background: 
Pursuant to Sec. 70-401 of the Town Code, the “Subdivision Agent” for the Town is an 
individual designated by the town manager to administer and enforce Chapter 70 
(SUBDIVISIONS OF LAND) of the Town Code and is currently the Deputy Director of 
Community Development.  Table 70-102(b) of the Town Code contains a table that lists 
the typical types of applications the Town receives for review and designates between 
the Subdivision Administrator, the Planning Commission and the Town Council, who 
has the authority to either review and advise, make a final decision, or is the entity 
responsible for hearing an appeal.  Currently, the Town Council makes the final decision 
for any application involving the vacation of a plat, right-of-way or any other interest the 
Town has in other public land as such authority is clearly delegated in the Code of 
Virginia.   
 
For a specific category of public interests in land, Section 15.2-2270 of the Code of 
Virginia permits a governing body to delegate the authority to vacate to an agent which 
does not require the application to come to the Town Council as a formal agenda item 
for approval.  Any interest in streets, alleys, easements for public rights of passage, 
easements for drainage, and easements for a public utility granted to a locality as a 
condition of the approval of a site plan can be vacated by an instrument, usually a deed, 
signed by the property owner declaring the specific property interest to be vacated, that 
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is then acknowledged and signed by the authorized agent of the governing body which 
instrument is then properly recorded in the land records. 
 
Budget Impact: 
None. 
 
Recommendation: 
Staff recommends approval of the proposed Ordinance. 
 
Attachments: 
1. Ordinance (Proposed) 
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TOWN OF HERNDON, VIRGINIA
TOWN COUNCIL

ORDINANCE

AUGUST 13, 2024

Ordinance- to amend Chapter 70 (SUBDIVISIONS OF LAND), Article I 
(Subdivisions Generally), Sec. 70-102 (Authority) to update Table 
70-102(b), (Subdivision Review Procedures)

BE IT ORDAINED by the Town Council of the Town of Herndon, Virginia that:

1. The following sections or provisions of the Herndon Town Code (2000), as 
amended, are amended as follows:

CHAPTER 70 (SUBDIVISIONS OF LAND)

Article 1. Subdivisions Generally

Sec. 70-102. - Authority

TABLE 70-102(b): SUBDIVISION REVIEW PROCEDURES

R= Review and Advise D= Final Decision A= Appeal

Subdivision 
Administrator 

Planning 
Commission 

Town 
Council 

Appeal about compliance with 
provisions D A 

Waiver of requirements D 
Preliminary subdivision plan D A 
Subdivision site plan D A 
Vacation of plat (other than right-of- 
way or other public land) R D 

Vacation of right-of-way or other public 
land R R D 

Vacation of interests granted to the 
Town as a condition of site plan 
approval

D A

Lot line adjustment D A 
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Final subdivision plat and deed 
(including easement and right-of-way 
plats and Deed) 

D A 

Release of performance guarantee D 
(town manager) 

2. This ordinance shall be effective on and after the date of its adoption. [Or other 
language that indicates when the ordinance will be effective.]
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Town Council Work Session 
Agenda Item 2.c. 

 
Agenda Item: Resolution to authorize the Mayor to sign instruments related to 

the Town Manager transition 

Meeting Date: August 7, 2024 

Category: General 

Prepared by: Lesa Yeatts, Town Attorney 
 
Description: 
Documents related to the Town Manager transition will be included in the August 13, 
2024 regular meeting agenda for Council consideration and action. 
 
Background: 
N/A 
 
Budget Impact: 
N/A 
 
Recommendation: 
N/A 
 
Attachments: 
None 
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Town Council Work Session 
Agenda Item 2.d. 

 
Agenda Item: Resolution to appoint an Interim Town Manager 

Meeting Date: August 7, 2024 

Category: General 

Prepared by: Lesa Yeatts, Town Attorney 
 
Description: 
A resolution to appoint an Interim Town Manager will be included in the August 13, 2024 
regular meeting agenda for Council consideration and action. 
 
Background: 
N/A 
 
Budget Impact: 
N/A 
 
Recommendation: 
N/A 
 
Attachments: 
None 
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Town Council Work Session 
Agenda Item 3.a. 

 
Agenda Item: Trail Management Plan Update 

Meeting Date: August 7, 2024 

Category: Discussion 

Prepared by: Scott E Robinson, Public Works Director, Bob Williams, Parks and 
Recreation Director 

 
Description: 
This discussion item is to brief the Town Council on the development of a strategic trail 
management plan to include planning, development, management, and maintenance of 
the town’s trail system. 
 
Background: 
The Town has an existing trail network that is used by residents for both recreation and 
walkable connections between key areas in Town. The Town does not currently have a 
management plan for its trail system.  A trail management plan will establish a strategic 
plan for trails that will feed into the Capital Improvement Program (CIP), develop 
requirements for regular maintenance, and improve access and availability to the trail 
system by town residents. The Parks and Recreation Director's substantial experience 
in managing parks and trail systems will inform the development of the plan and focus 
on improving the town's overall trail system management and maintenance. 
 
Budget Impact: 
An adopted trail management plan will inform and impact future capital and operational 
budgets. 
 
Recommendation: 
This is a discussion item to update Town Council on the development of a town-wide 
trail management plan; staff does not have a recommendation.  
 
Attachments: 
None 
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Town Council Work Session 
Agenda Item 3.b. 

 
Agenda Item: Consideration of a request to provide an in-kind donation to 

Global Beats to waive the Community Center facility rental fees in 
support of the 2024 Pakistan Day event - Councilmember LeBlanc 

Meeting Date: August 7, 2024 

Category: Discussion 

Prepared by: Councilmember LeBlanc 
 
Description: 
Councilmember LeBlanc requested this discussion item to consider an in-kind donation 
to Global Beats foundation in support of the Pakistan Day event planned to occur at the 
Herndon Community Center. The request is to consider an in-kind donation to the non-
profit, conditioned on that the event occurs by December 31, 2024 and does not conflict 
with other reservations on the room.   
 
Background: 
Global Beats, a local non-profit, is holding a Pakistan Celebration event at the Herndon 
Community Center.  The event has been rescheduled to September 29, 2024. The 
organization previously requested a community donation in the amount of $5,000 to 
support the event; however, the donation request was not approved by the Town 
Council.    
 
Budget Impact: 
The current reservation is valued at $1,255. 
 
Recommendation: 
This is a discussion item; staff has no recommendation. 
 
Attachments: 
1. Community Center Event Invoice (Attachment) 
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FACILITY SALES RECEIPT

Receipt # 668403
Payment Date: 07/17/2024
Household:

Processed on 07/17/24 @ 12:42pm by TILLMR Total New Fees         0.00 
Discount Applied         0.00 
Total New Taxes         0.00 
Old Balances Included     1,255.00 

Total Due     1,255.00 

Total Fees Paid         0.00 
Total Taxes Paid         0.00 

Total Paid         0.00 
Balance From Receipt     1,255.00 

Household Balance Information
Overall Household Credit Balance Available         0.00 
Overall Household Balance Due     1,255.00 
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Town Council Work Session 
Agenda Item 3.c. 

 
Agenda Item: Events on Private Property Review and Permitting Process 

Briefing - Councilmember del Aguila 

Meeting Date: August 7, 2024 

Category: Discussion 

Prepared by: Councilmember del Aguila 
 
Description: 
Councilmember del Aguila requested a discussion item to review the permitting process 
for events held on private property in the Town of Herndon.  
 
Background: 
N/A 
 
Budget Impact: 
N/A 
 
Recommendation: 
This is a discussion item; staff has no recommendation. 
 
Attachments: 
None 
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