
TOWN OF HERNDON, VIRGINIA 
WORK SESSION AGENDA 

HERNDON POLICE DEPARTMENT – COMMUNITY ROOM 
 397 HERNDON PARKWAY 

September 6, 2022 
7:00 PM 

 
 
CALL TO ORDER  
1.  Roll Call & Determination of Quorum 

 

GENERAL 
2. Resolution 22-G-52, to award contract IFB #23-01, Traffic Signal Installation 

Maintenance & Repair 

3.  Resolution 22-G-53, to approve a Temporary License Agreement to use a designated 
public space in the alley adjacent to Jimmy’s Old Town Tavern for outdoor seating for 
an event. 

4. Resolution 22-G-54, to establish the Herndon Town Council meeting schedule for January 
1, 2023 to December 31, 2023 

 

ROUNDTABLE 





 
 
 

STAFF REPORT 
 
Town Council 
September 6, 2022 
 
Title:  
 

Resolution, to award contract IFB #23-01, Traffic Signal Installation, 
Maintenance & Repair 

 
Staff Contact: 
 
 Tammy Chastain, Deputy Director of Public Works 

(phone) 703-435-6860 
 (e-mail) tammy.chastain@herndon-va.gov  
 
Background: 
 

This proposed term contract enables a qualified contractor to provide the maintenance, 
repair and/or new installation of traffic control and signal equipment at various locations 
throughout the town. The terms include that the contractor shall provide all necessary 
labor, materials (unless provided by the town), installation, equipment, trouble shooting, 
supervision, and related work as required or directed per Virginia Department of 
Transportation (VDOT) standards. The contract has four (4) one-year optional renewals. 
 
On August 3, 2022, contract IFB #23-01, Traffic Signal Installation, Maintenance & 
Repair was advertised on eVA, the state procurement site.  On August 16, 2022, a pre-
bid meeting was held, and two firms attended. On August 24, 2022, a bid opening was 
held, and two companies submitted bids.  Due to the absence of required documents at the 
time of bid opening, one bid was found non-response.  The remaining bid submitted by 
R.E. Lee Electric Company, Inc. was found to be responsive and responsible with the 
following favorable hourly rates and unit costs: 
 

Item/Description Rates 
 

 

Technician - Reg. hours  (M-F 7am-4pm) $75.00  /hr. 
Technician Helper - Reg. hours $48.00 /hr. 
Technician – O/T Weekend & Holidays $105.00  /hr. 
Technician Helper – O/T Weekend & Holidays $62.00  /hr. 
Technician – Emergency $105.00  /hr. 
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Fiscal Impact: 

 
Funds to support this contract are available in the FY 2023 budget, account number 001-
0893-000-420610.     
 

Staff Recommendation: 
 

Staff recommends that the Town Council award contract IFB #23-01, Traffic Signal 
Installation, Maintenance & Repair, to R.E. Lee Electric Company, Inc. at the rates listed 
above. 

 
Attachment: 
 
 Draft Resolution 
 
 Staff:  
 
 
_____________________ 
Tammy Chastain  
Deputy Director of Public Works 
 

Technician Helper – Emergency $62.00  /hr. 
Service Truck  $25.00   /hr. 
Bucket Truck  $68.00 /hr. 
Pole Truck  $90.00  /hr. 
Backhoe with bucket  $50.00   /hr. 
Signs, Cones, Message & Arrow Boards  $190.00  /hr. 
Flagger (8 hrs.) $40.00  /hr. 
Open Trench Earth & Sod  $26.00  100 ft. 
Open Trench Asphalt Roadway  $52.00  100 ft. 
Open Trench Concrete & Asphalt Overlaid 
Roadway  

$80.00  100 ft. 

Open Trench Concrete Sidewalk  $52.00  100 ft. 
Open Trench Brick Paver Sidewalk  $48.00  100 ft. 
Open Trench in Unpaved Area  $26.00  100 ft. 
Furnish Materials & Install Loop Detector & 
Lead in  

$27.00 500 ft. x 8 

Install Pedestrian Push Button  $300.00 10 ea. 



TOWN OF HERNDON, VIRGINIA 
 

RESOLUTION 
 

SEPTEMBER 13, 2022 
 

Resolution- to award Contract IFB #23-01, Herndon Traffic Signal 
Installation, Maintenance & Repair. 

 
WHEREAS, the Department of Public Works has engaged in an annual term contract 

for the services of a traffic control installation, maintenance, and repair 
contractor; and 

 
WHEREAS, monies were put in the FY 2023 budget to pay for the electrical services; 

and 
 
WHEREAS, the Invitation for Bid was posted on the Town of Herndon website and 

eVA Commonwealth of Virginia procurement website to maximize fullest 
competition; and 

 
WHEREAS, a pre-bid conference was held on August 16, 2022, and was attended by 

two firms; and 
 
WHEREAS, two bids were received then publicly opened and read aloud on August 24, 

2022; and 
 
WHEREAS, one bid was found to be non-responsive due to the absence of required bid 

documents; and  
 

WHEREAS, the remaining bidder, R.E. Lee Electric Company, Inc., was found to be 
responsive and responsible with favorable hourly rates and unit costs as 
follows:  

Item/Description Rates 
 

 

Technician - Reg. hours  (M-F 7am-4pm) $75.00  /hr. 
Technician Helper - Reg. hours $48.00 /hr. 
Technician – O/T Weekend & Holidays $105.00  /hr. 
Technician Helper – O/T Weekend & Holidays $62.00  /hr. 
Technician – Emergency $105.00  /hr. 
Technician Helper – Emergency $62.00  /hr. 
Service Truck  $25.00   /hr. 
Bucket Truck  $68.00 /hr. 
Pole Truck  $90.00  /hr. 
Backhoe with bucket  $50.00   /hr. 
Signs, Cones, Message & Arrow Boards  $190.00  /hr. 



 
WHEREAS, funds to support this contract are located in the FY 2023 budget account 

number 0010893-420610; and   
 
WHEREAS, other budget and reserve accounts as needed are available to fund work 

under this contract. 
 
NOW, THEREFORE, BE IT RESOLVED that the Town Council of the Town of  

Herndon, Virginia, hereby awards contract IFB #23-01, Traffic Signal 
Installation, Maintenance and Repair, to R.E. Lee Electric Company, Inc.  

Flagger (8 hrs.) $40.00  /hr. 
Open Trench Earth & Sod  $26.00  100 ft. 
Open Trench Asphalt Roadway  $52.00  100 ft. 
Open Trench Concrete & Asphalt Overlaid 
Roadway  

$80.00  100 ft. 

Open Trench Concrete Sidewalk  $52.00  100 ft. 
Open Trench Brick Paver Sidewalk  $48.00  100 ft. 
Open Trench in Unpaved Area  $26.00  100 ft. 
Furnish Materials & Install Loop Detector & 
Lead in  

$27.00 500 ft. x 8 

Install Pedestrian Push Button  $300.00 10 ea. 



 

 

STAFF REPORT 
 
Town Council  
September 6, 2022 
 
Title:  
 
 Resolution to approve a Temporary License Agreement to use a designated public 

space in the alley adjacent to Jimmy’s Old Town Tavern for outdoor seating for an 
event. 

 
Staff Contacts: 
 
 David S. Stromberg, Zoning Administrator 
 (703) 787-7380 
 david.stromberg@herndon-va.gov 
 

Lesa J. Yeatts, Town Attorney 
(703)787-7370 
lesa.yeatts@herndon-va.gov  
 

Summary: 
 

This Resolution approves a Temporary License Agreement which grants 
permission to Jimmy’s Old Town Tavern to use the town alley located between 689 
and 681 Spring Street for outdoor seating during a fundraiser event on September 
25, 2022. 

 
Description: 
 

The applicant, Jimmy’s Old Town Tavern, is requesting authorization to use 
designated alley public space located between 689 and 681 Spring Street for 
outdoor seating during a fundraiser event from 8:00 a.m. to 11:00 p.m. on 
September 25, 2022. The applicant has been approved for a Temporary Use Permit 
by the Zoning Administrator pursuant to Section 78-90.2 of the Town of Herndon 
Zoning Ordinance. 

 
This resolution authorizes the Mayor to sign the necessary license agreement to 
permit Jimmy’s Old Town Tavern to utilize the town’s property for this 1-day event. 

 
Recommendation: 

 
Staff recommends the Mayor and Town Council adopt the attached resolution 
approving the temporary license agreement.  
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Attachments: 

 
1. Resolution  
2. Temporary License Agreement 
3. Exhibit A: Temporary Use Permit Application w/ attachments 

 
Prepared and Approved by: 
 
 
 
  
____________________________ 
David S. Stromberg, Zoning Administrator 
 
 
____________________________ 
Lesa J. Yeatts, Town Attorney 
 



 

 
 

 TOWN OF HERNDON, VIRGINIA 
 
 RESOLUTION 
 
 SEPTEMBER 13, 2022 
 
Resolution- to approve a temporary license agreement to use a designated 

public space in the alley adjacent to Jimmy’s Old Town Tavern 
for outdoor seating for an event. 

 
BE IT RESOLVED by the Town Council for the Town of Herndon, Virginia that: 
 

1. The Town Council approves a temporary license agreement dated September 
13, 2022 between the Town of Herndon as licensor and JOTT, INC. d/b/a 
Jimmy’s Old Town Tavern (Jimmy’s) as licensee. The license allows Jimmy’s 
to use designated public alley space adjacent to Jimmy’s for outdoor seating 
during an event on September 25, 2022. The license agreement may contain 
other terms agreed to by the Mayor and is on file in the office of the Town 
Attorney. 

 
2. The Mayor is authorized to sign and deliver this license agreement and any 

other instrument to evidence or support the license agreement 
 
3. This resolution shall be effective on and after the date of its adoption. 
 
 
 
 







EXHIBIT A



















Dowdy, Sarah 

From: 

Sent: 

To: 

James Cirrito <jimcirrito@aol.com> 

Wednesday, July 13, 2022 4:34 PM

Dowdy, Sarah 

Subject: Fwct License Extension on 9/25/202.2 

CAUTION: This em all originated from an external source. Do not cllck on any llnks or open 

attachments unless you recognize the sender and know the content Is s afe. 

Thank you, 

Jimmy 

Be-gin forwarded message-: 

From: "Chang, Kenne-th" <ke-nne-th.chang@virginiaabc.com> 

Date: July 12, 2022 at 11:31:21 AM EDT 

To: j imci rrito@aol.com 

Subject: License Extension on 9/25/2022 

Mr. Cirrito, 

This e� ai l serves as permission for you to extend the privileges of your license to an enclosed, clearly 
defined area located immediately adjacent to the licensed premises on the follov.;ng day and 
time: September2S, 2022, from 8:00am-11:00pm. 

The area must be arranged so that direct access from the outside is possible by v.ell-oefined 
entrances. You are obl igated to insure fu II compliance with ABC lav/S, rules and regulations. Failure to 
do so could result in crimin al action taken against those involved. Further, any such violations may result 
in admin istrative action taken against the licensee. 

Thank you, 

Kenneth Chang I Special Agent 

Virginia ABC Bureau of Law Enforcement, a fully accredited state law enforcement agency 

6308 Grovedale Drive, Alexandria, VA 22310 

Office: (703) 340-1548 I Cell: (703) 853-6168 I kenneth.ch ano@virginiaabc.com 

v,1ww.abc.virginia .gov 

Contact a Sp.ecial Agent I Report a Violation I Get a License I View Dockets 

The inb:1Nlioo wrn:iined in theem:ill mC\s.,.;e 011d ony ott.oclunenb maybe ;>rivicp ,111nd/or oonlidcnlial, 011d is irtten.:led '(JIiiy •� the 1.Aeof 
t.heind4•v.l�lo cntitymm'led in lhedcx.-umerrt. ti yw ore not the intended reO,piem., yw ore hC',CC'by notme:i tho1 youoce :woh1»ted lcom 
diuernin.:ttirt;,dnlril>utir�,or <t>?)'ing U1e ink>HNtiun e<>moined in this me:u.1geo: onyott.odunenu. II you hove cecei\<c:d on e�os meu4o--e 
in err01, �e notify lhc: $e.'lr;ler itnrn!,c!iotety.:md dC'suoyollw-p,io d theoriginal1nes:i.,geood onyott«lunenu. 

•••Please Note New '@VirginiaABC.com' Email Address and update your contact informat ion

accordingly- Thank You···

dowdy
Highlight







 

 
STAFF REPORT 
 
Town Council 
September 6, 2022 
 
Title: 
 

Resolution, to establish the Herndon Town Council meeting schedule 
for January 1, 2023 to December 31, 2023 

 
Staff Contact: 
 
 Lesa Yeatts, Town Attorney  
 (phone) 703-787-7370 
 (email)  lesa.yeatts@herndon-va.gov 
 
Background:  
 

The meeting schedule of Town Council is prescribed by Chapter 2 
(ADMINISTRATION), Section 2.1 (Meeting Schedule), of the Herndon Town 
Code. This code also authorizes the town council to modify the meeting schedule 
by resolution. 
 
With the development of the 2023 annual town calendar underway, there is an 
opportunity for the council to consider modifications to include in the annual 
calendar before it is printed.  The council may also, at any time throughout the 
year, modify the schedule by resolution. 

 
Discussion: 
 

Typically, the meeting schedule is modified to accommodate the fourth of July 
holiday, participation in National Night Out, election day and Thanksgiving 
holiday travel.  Staff proposes the following modifications for council 
consideration: 
 
 Reschedule the town council work session TO Tuesday, July 11 in recognition 

of the fourth of July holiday, thereby rescheduling the town council public 
hearing TO Tuesday, July 18; 

 
 Reschedule the town council work session TO Wednesday, August 2, to allow 

council participation in National Night Out activities on August 1st; 
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 Reschedule the town council work session TO Wednesday, November 8, to 
allow participation in the 2023 state and Fairfax County election; 

 
 Forgo the second town council work session and town council public hearing 

in November to accommodate Thanksgiving holiday travel. 
 
Fiscal Impact: 
  

None 
 

Staff Recommendation:  

Staff recommends that the council consider the 2023 meeting schedule as 
proposed.  

 
Attachments: 
 

• Draft Resolution 
• 2023 calendar 

 
Prepared and Approved by: 

 

  
 Lesa Yeatts, Town Attorney 

 
 
 



TOWN OF HERNDON, VIRGINIA 
 

RESOLUTION 
 

SEPTEMBER 13, 2022 
 
Resolution- to establish the Herndon Town Council meeting schedule for 

January 1, 2023 to December 31, 2023. 
 
BE IT RESOLVED that the Town Council of the Town of Herndon, Virginia, hereby: 
  

1. Incorporates the meeting schedule set out in Section 2-1 of the 
Herndon Town Code (2000), as amended, and establishes the meeting 
schedule for January 1, 2023 to December 31, 2023, modified as 
follows: 

 
• Reschedule the town council work session on July 4 in recognition 

of the holiday TO Tuesday, July 11, thereby rescheduling the town 
council public hearing on Tuesday, July 11 TO Tuesday, July 18; 
 

• Reschedule the town council work session on Tuesday, August 1 
TO Wednesday, August 2 to allow council participation in 
National Night Out activities; and 
 

• Reschedule the town council work session on Tuesday,  
November 7 TO Wednesday, November 8 to allow participation in 
the 2023 state and Fairfax County election; 
 

• Forgo the second town council work session and town council 
public hearing in November to accommodate Thanksgiving 
holiday travel. 

 
2. Directs staff to reflect the modified meeting schedule in the 2023 

annual town calendar. 
 

 



 

◄ December January 2023 February ► 

Sun Mon Tue Wed Thu Fri Sat 
1  

New Year's 
Day 
 

2  
 
Town Closed 
 

3  
 
TCWS 

4  
 

5  
 

6  
 

7  
 

8  
 

9  
 

10  
 

TCPH 

11  
 

12  
 

13  
 

14  
 

15  
 

16  

Martin 
Luther King 
Jr./ 
Town Closed 
 
 

17  
 
TCWS 

18  
 

19  
 

20  
 

21  
 

22  
 

23  
 

24  
 

TCPH 

25  
 

26  
 

27  
 

28  
 

29  
 

30  
 

31  
 

 

https://www.wincalendar.com/Holiday-Calendar/December-2022


 
 

◄ January February 2023 March ► 

Sun Mon Tue Wed Thu Fri Sat 
   1  

 
2  
 

3  
 

4  
 

5  
 

6  
 

7  
 
TCWS 

8  
 

9  
 

10  
 

11  
 

12  
 

13  
 

14  
 
TCPH 

15  
 

16  
 

17  
 

18  
 

19  
 

20  
 
 

21  
 
TCWS 

22  
 

23  
 

24  
 

25  
 

26  
 

27  
 

28  
 
TCPH 

 



 
 

◄ February March 2023 April ► 

Sun Mon Tue Wed Thu Fri Sat 
   1  

 
2  
 

3  
 

4  
 

5  
 

6  
 

7  
 

TCWS 

8 I 
 

9  
 

10  
 

11  
 

12  
 

13  
 

14  
 

TCPH 

15  
 

16  
 

17  
 

18  
 

19  
 

20  
 

21  
 

TCWS 

22  
 

23  
 

24  
 

25  
 

26  
 

27  
 

28  
 

TCPH 

29  
 

30  
 

31  
 

 



 
 

◄ March April 2023 May ► 

Sun Mon Tue Wed Thu Fri Sat 
      1  

 

2  
 

3  
 

4  
 

TCWS 

5  
 

6  
 

7  
 

8  
 

9 
 

10  
 

11  
 

TCPH 

12  
 

13  
 

14  
 

15  
 

16  
 

17  18  
 

TCWS 

19  
 

20  
 

21  
 

22  
 

23  
 

24  
 

25  
 

TCPH 

26 
 

27  
 

28  29  
 

30  
 

 



 
 

◄ April May 2023 June ► 

Sun Mon Tue Wed Thu Fri Sat 
 1  

 
2  
 

TCWS 

3  
 

4  
 

5  
 

6  
 

7  
 

8  
 

9  
 

TCPH 

10  
 

11  
 

12  
 

13  
 

14  
 

15  
 

16  
 

TCWS 

17  
 

18  
 

19  
 

20  
 

21  
 

22  
 

23  
 

TCPH 

24  
 

25  
 

26  
 

27  
 

28  
 

29 Memorial 
Day/ 
Town Closed 
 
 

30  
 

31  
 

 



 
 

◄ May June 2023 July ► 

Sun Mon Tue Wed Thu Fri Sat 
    1  

 
2  
 

3  
 

4  
 

5  
 

6  
 

TCWS 

7  
 

8  
 

9  
 

10  
 

11  
 

12  
 

13  
 

TCPH 

14  
 

15  
 

16  
 

17  
 

18  
 

19  
Juneteenth/ 
Town Closed 
 

20  
 

21  
 

22  
 

23  
 

24  
 

25  
 

26  
 

27  
 

28  
 

29  
 

30  
 

 



 
 

◄ June July 2023 August ► 

Sun Mon Tue Wed Thu Fri Sat 
      1  

 

2  
 

3  
 

4  
 

Independence 
Day/ 
Town Closed 
 

5  
 
 

6  
 

7  
 

8  
 

9  
 

10  
 

11  
 
TCWS 

12  
 

13  
 

14  
 

15  
 

16  
 

17  
 

18  
 
TCPH 

19  
 

20  
 

21  
 

22  
 

23  
 

24  
 

25  
 

26  
 

27  
 

28  
 

29  
 

30  
 

31  
 

 

 
In recognition of the Independence Day Holiday, reschedule the TCWS to Tuesday, July 11 and the 
TCPH to Tuesday, July 18. 
 



 
 

◄ July August 2023 September ► 

Sun Mon Tue Wed Thu Fri Sat 
  1  

National 
Night  
Out 
 

2  
 

TCWS 

3  
 

4  
 

5  
 

6  
 

7  
 

8  
TCPH 

9  
 

10  
 

11  
 

12  
 

13  
 

14  
 

15  
 

16  
 

17  
 

18  
 

19  
 

20  
 

21  
 

22  
 

23  
 

24  
 

25  
 

26  
 

27  
 

28  
 

29  
 

30  
 

31  
 

 

 
Reschedule the TCWS to Wednesday, August 2 to allow Council participation in National Night Out 
activities. 



 
 

◄ August September 2023 October ► 

Sun Mon Tue Wed Thu Fri Sat 
     1  

 
2  
 

3  
 

4  

Labor Day/ 
Town Closed 
 
 

5  
 

TCWS 

6  
 

7  
 

8  
 

9  
 

10  
 

11  
 

12  
 

TCPH 

13  
 

14  
 

15  
 

16  
 

17  
 

18  
 

19  
 

TCWS 

20  
 

21  
 

22  
 

23  
 

24  
 

25  
 

26  
 

TCPH 

27  
 

28  
 

29  
 

30  
 



 
 

◄ September October 2023 November ► 

Sun Mon Tue Wed Thu Fri Sat 
1  
 

2  
 

3  
 

TCWS 

4  
 

5  
 

6  
 

7  
 
 
 
 
 
 
VML Conference 
Norfolk, VA 

8  
 
 
 
 
 
 
VML Conference 
Norfolk, VA 

9 
 
 
 
 
VML Conference 
Norfolk, VA  

10  
 

TCPH 
 
 
VML Conference 
Norfolk, VA 

11  
 

12  
 

13  
 

14  
 

15  
 

16  
 

17  
 

TCWS 

18  
 

19  
 

20  
 

21  
 

22  
 

23  
 

24  
 

TCPH 

25  
 

26  
 

27  
 

28  
 

29  
 

30  
 

31  
 

 



 
 

◄ October November 2023 December ► 

Sun Mon Tue Wed Thu Fri Sat 
   1  

 
2  
 

3  
 

4  
 

5  
 

6  
 

7  
 

Election Day 
 
State & Fairfax 
County  Election 

8  
 
 
 
 
 

TCWS 

9  
 

11  
 

Veterans Day/ 
Town closed 
 
 

11  
 

12  
 

13  
 

14  
 
TCPH 

15  
 

16  
 

17  
 

18  
 

19  
 

20  
 

21  
 
 

22  
 

23  
 
Thanksgiving Day/ 
Town Closed 
 
 

24  
 
Thanksgiving 
Holiday  
Town Closed 
 

25  
 

26  
 

27  
 

28  
 
 

29  
 

30  
 

 

 
Reschedule the TCWS to Wednesday, November 8 to allow participation in the 2023 state & Fairfax 
County election. 
 
Forgo a second TCWS and TCPH in November to accommodate Thanksgiving holiday travel. 



 
 

◄ November December 2023 January ► 

Sun Mon Tue Wed Thu Fri Sat 
     1  

 
2  
 

3  
 

4  
 

5  
 
TCWS 

6  
 

7  
 

8  
 

9  
 

10  
 

11  
 

12  
 
TCPH 

13  
 

14  
 

15  
 

16  
 

17  
 

18  
 

19  
 

20  
 

21  
 

22  
½ Day 
Town Closed 
 

23  
 

24  
 

25  
Christmas 
Town Closed 
 

26  
 

27  
 

28  
 

29  
 

30  
 

31  
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