
 

ARCHITECTURAL REVIEW BOARD REGULAR MEETING AGENDA 
 

Town Council Chambers Building  
765 Lynn Street, Herndon, VA 20170 

Wednesday, October 15, 2025 | 7:30 PM 
 
1. Call to Order 

2. Approval of Minutes 

 a. May 7, 2025, Architectural Review Board Work Session Minutes 

 b. May 21, 2025, Architectural Review Board Regular Meeting Minutes 

 c. June 4, 2025, Architectural Review Board Work Session Minutes 

 d. July 2, 2025, Architectural Review Board Work Session Minutes 

 e. August 6, 2025, Architectural Review Board Work Session Minutes 

3. Comments 

 a. Comments from the Staff Members 

 b. Comments from the Board Members 

 c. Comments from Citizens 
  Members of the public may, for one 3-minute period, provide public comments, requests, 

consent or general item comments, and comments on matters not included on the agenda. 

4. Public Hearings 

 a. APPLICATION FOR SIGNAGE, ARB #25-003, to consider an application for 
freestanding signage for the commercial property located near 139 Spring 
Street, Herndon, Virginia, on property established by Declaration of Sunset 
Business Condominium recorded in Deed Book 5876, page 13, among the 
Land Records of Fairfax County, Virginia. 

5. New Business 

 a. Resolution to establish the Architectural Review Board meeting schedule for 
January 1, 2026, to December 31, 2026 

6. Adjournment 
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Architectural Review Board 
Regular Meeting 
Agenda Item 2.a. 

 
Agenda Item: May 7, 2025, Architectural Review Board Work Session Minutes 

Meeting Date: October 15, 2025 

Category: Approval of Minutes 

Prepared by: Aaron Zoellick, Clerk of Boards and Commissions 
 
Description: 
This is a request to approve the May 7, 2025, Architectural Review Board work session 
minutes.  
 
Background: 
N/A 
 
Fiscal Impact: 
N/A 
 
Staff Recommendation/Next Steps: 
Recommend approval, as presented.  
 
Attachments: 
1. 05.07.2025 Architectural Review Board Work Session Minutes 
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Architectural Review Board 
Regular Meeting 
Agenda Item 2.b. 

 
Agenda Item: May 21, 2025, Architectural Review Board Regular Meeting 

Minutes 

Meeting Date: October 15, 2025 

Category: Approval of Minutes 

Prepared by: Aaron Zoellick, Clerk of Boards and Commissions 
 
Description: 
This is a request to approve the May 21, 2025, Architectural Review Board regular 
meeting minutes.  
 
Background: 
N/A 
 
Fiscal Impact: 
N/A 
 
Staff Recommendation/Next Steps: 
Recommend approval, as presented.  
 
Attachments: 
1. 05.21.2025 Architectural Review Board Regular Meeting Minutes 
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Architectural Review Board 
Regular Meeting 
Agenda Item 2.c. 

 
Agenda Item: June 4, 2025, Architectural Review Board Work Session Minutes 

Meeting Date: October 15, 2025 

Category: Approval of Minutes 

Prepared by: Aaron Zoellick, Clerk of Boards and Commissions 
 
Description: 
This is a request to approve the June 4, 2025, Architectural Review Board work session 
minutes.  
 
Background: 
N/A 
 
Fiscal Impact: 
N/A 
 
Staff Recommendation/Next Steps: 
Recommend approval, as presented.  
 
Attachments: 
1. 06.04.2025 Architectural Review Board Work Session Minutes 
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Architectural Review Board 
Regular Meeting 
Agenda Item 2.d. 

 
Agenda Item: July 2, 2025, Architectural Review Board Work Session Minutes 

Meeting Date: October 15, 2025 

Category: Approval of Minutes 

Prepared by: Aaron Zoellick, Clerk of Boards and Commissions 
 
Description: 
This is a request to approve the July 2, 2025, Architectural Review Board work session 
minutes.  
 
Background: 
N/A 
 
Fiscal Impact: 
N/A 
 
Staff Recommendation/Next Steps: 
Recommend approval, as presented.  
 
Attachments: 
1. 07.02.2025 Architectural Review Board Work Session Minutes 
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Architectural Review Board 
Regular Meeting 
Agenda Item 2.e. 

 
Agenda Item: August 6, 2025, Architectural Review Board Work Session 

Minutes 

Meeting Date: October 15, 2025 

Category: Approval of Minutes 

Prepared by: Aaron Zoellick, Clerk of Boards and Commissions 
 
Description: 
This is a request to approve the August 6, 2025, Architectural Review Board work 
session minutes. 
 
Background: 
N/A 
 
Fiscal Impact: 
N/A 
 
Staff Recommendation/Next Steps: 
Recommend approval, as presented.  
 
Attachments: 
1. 08.06.2025 Architectural Review Board Work Session Minutes 
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Architectural Review Board 
Regular Meeting 
Agenda Item 4.a. 

 
Agenda Item: APPLICATION FOR SIGNAGE, ARB #25-003, to consider an 

application for freestanding signage for the commercial property 
located near 139 Spring Street, Herndon, Virginia, on property 
established by Declaration of Sunset Business Condominium 
recorded in Deed Book 5876, page 13, among the Land Records 
of Fairfax County, Virginia. 

Meeting Date: October 15, 2025 

Category: Public Hearings 

Prepared by: Angelina Jones, Lead Planner / Design and Development  
 
Description: 
This application proposes to install an aluminum monument sign along Spring Street 
east of the Herndon Parkway set back at least 5’-0” from the right-of-way. The sign 
stands 7’-8” from grade to top and is 10’-4” wide. The total area of the proposed sign is 
50 square feet and the letter height will be 10”. Both the structure and the sign face 
would be constructed of aluminum. The letters and graphics would be acrylic and the 
unit would be internally lit similar to a box sign. This application was first received as a 
Permanent Sign License application. However, after initial review, staff determined that 
the proposal could not be reviewed administratively due to its failure to adhere to all 
requirements of the Uniform Sign Standards. For more information, please see the 
October 1, 2025, staff report. 
 
Background: 
The property is located near 139 Spring Street and is part of a commercial 
condominium owned by the Unit Owners Association of Sunset Business Park 
Condominium established by Declaration of Sunset Business Condominium recorded in 
Deed Book 5876, page 13, among the Land Records of Fairfax County, Virginia, it 
features a one-story commercial business park. The property sits on approximately 7 
acres. Businesses in the Sunset Business Park have signage applied in white to 
coordinated maroon storefront awnings. These are consistent with a Master Sign Plan 
adopted for the property in 2003 (ARB 03-14). Sunset Business Park is within the 
Transit-Related Growth (TRG) Area with guidance provided by the recently adopted 
Small Area Plan. The plan points to the opportunities the existing business park affords 
to create a destination with a distinct character at a prominent gateway into Herndon. 
This applies to site elements such as signage. For more information, please see the 
October 1, 2025, staff report. 
 
Fiscal Impact: 
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N/A 
 
Staff Recommendation/Next Steps: 
Staff recommend continuance of the application to the November ARB meeting cycle, 
as requested by the applicant.  
 
Attachments: 
1. Staff Memo 
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MEMORANDUM 
  
To: Chair Blaker-Glass and Members of the Architectural Review Board 
 
From: Angelina R. Jones, Lead Planner / Design & Development 
 
Date: October 15, 2025 
 
Subject: APPLICATION FOR SIGNAGE, ARB #25-003, to consider an application for 

freestanding signage for the commercial property located near 139 Spring 
Street, Herndon, Virginia.  

  
 
Description:  
 
Project Summary: This application proposes to install an aluminum monument sign 
along Spring Street east of the Herndon Parkway set back at least 5’-0” from the right-
of-way. The sign stands 7’-8” from grade to top and is 10’-4” wide. The total area of the 
proposed sign is 50 square feet and the letter height will be 10”. Both the structure and 
the sign face would be constructed of aluminum. The letters and graphics would be 
acrylic and the unit would be internally lit similar to a box sign.  
 
This application was first received as a Permanent Sign License request. However, after 
initial review staff determined that the proposal could not be reviewed administratively 
due to its failure to adhere to all requirements of the Uniform Sign Standards. For more 
information, please see the October 1, 2025, staff report. 
 
Work Session Discussion: 
Board and staff provided the following feedback during the October 1, 2025, work 
session: 

- The ARB asked whether it would be possible to review any documentation 
related to the planned future awning replacement. The applicant explained that 
the property owner must phase changes to the building’s signage and that the 
applicant will need to verify with the property owner how much of the future work 
can be shared at this time. 

o Note that while representatives of the business park have communicated 
an intent of updating the signage throughout the site that no formal 
applications have been submitted other than for the monument sign 
considered under this case. 

- Staff stated concerns over the long-term durability of the aluminum construction 
of the sign base and face. The applicant responded that the material is durable 
and explained that it would be painted using a method and finish similar to that 
used to paint vehicles.  
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herndon-va.gov 
 

- The board asked whether the applicant would consider other options for the 
sign’s colors. The applicant said they will ask the owners whether they are willing 
to revisit this part of the design. 

- The ARB asked if the applicant could provide additional visual information to 
demonstrate cohesion between the signage throughout the business park now, 
proposed future signage, and the monument sign. The board also observed that 
it would be helpful to see the proposed sign rendered with landscaping to 
understand how it will be situated. 

- The board asked whether the design could be revised to better reflect the 
architecture of the building, including its overall character, materials, and 
curvature. The board observed that the current sign design is angular and that 
this is not compatible with the rounded edges of the business park buildings. 

- Staff let the applicant know that if they revise their design to be consistent with 
the Uniform Sign Standards, then staff might be able to review it administratively. 

 
Updates since the Work Session: 
Following the October 1, 2025, ARB work session, the applicant contacted staff asking if 
it was possible to continue their application to the November ARB meeting cycle. The 
applicant made this request in order to allow time to consult with the property owners 
and address comments the board provided during the work session.  
 
Staff Recommendation/Next Steps: 
Staff recommend continuance of the application to the November ARB meeting cycle, 
as requested by the applicant.  
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Architectural Review Board 
Regular Meeting 
Agenda Item 5.a. 

 
Agenda Item: Resolution to establish the Architectural Review Board meeting 

schedule for January 1, 2026, to December 31, 2026 

Meeting Date: October 15, 2025 

Category: New Business 

Prepared by: Aaron Zoellick, Clerk of Boards and Commissions 
 
Description: 
The meeting schedule for the Architectural Review Board is prescribed by the ARB 
bylaws.  
 
The Department of Community Development, in coordination with the Town Clerk's 
office, would like to propose a resolution to set the meeting schedule for calendar year 
2026. The meeting schedule is generally modified to accommodate holidays and 
occasions of conflict with other Town meetings and events. The adopted meeting 
schedule is included in the printed annual town calendar, which is currently under 
development. 
 
Background: 
Staff has prepared the proposed resolution for calendar year 2026 based on the 
following guidelines: 

• ARB regular meetings are scheduled for the third Wednesday of the month. In 
the event that a regular meeting falls on a holiday, the bylaws allow for the 
meeting to be shifted to the fourth Wednesday of the month;  

• ARB work sessions are scheduled on the first Wednesday of the month. In the 
event such date falls on a holiday, the meeting shall be held on the second 
Wednesday of the month; 

• Meeting dates may be changed by resolution of the board. 
 
 
Fiscal Impact: 
None 
 
Staff Recommendation/Next Steps: 
Recommend approval of the 2026 Architectural Review Board meeting schedule in 
accordance with the proposed resolution. 
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Attachments: 
1. Resolution (Proposed) 
 

Page 25 of 26



 

TOWN OF HERNDON, VIRGINIA 
ARCHITECTURAL REVIEW BOARD 

 
RESOLUTION 

 
OCTOBER 15, 2025 

 
Resolution- to establish the Architectural Review Board meeting schedule for 

January 1, 2026, to December 31, 2026. 
 
BE IT RESOLVED by the Architectural Review Board of the Town of Herndon, Virginia, that: 
  

1. In accordance with the meeting schedule set out in the Architectural 
Review Board bylaws, the meeting schedule for calendar year 2026 is 
hereby adopted as follows: 

 
January 7, 2026 Work Session 
January 21, 2026 Regular Meeting   
February 4, 2026 Work Session 
February 18, 2026 Regular Meeting   
March 4, 2026 Work Session 
March 18, 2026 Regular Meeting   
April 1, 2026 Work Session 
April 15, 2026 Regular Meeting   
May 6, 2026 Work Session 
May 20, 2026 Regular Meeting   
June 3, 2026 Work Session 
June 17, 2026 Regular Meeting   
July 1, 2026 Work Session 
July 15, 2026 Regular Meeting   
August 5, 2026 Work Session 
August 19, 2026 Regular Meeting   
September 2, 2026 Work Session 
September 16, 2026 Regular Meeting   
October 7, 2026 Work Session 
October 21, 2026 Regular Meeting   
November 4, 2026 Work Session 
November 18, 2026 Regular Meeting   
December 2, 2026 Work Session 
December 16, 2026 Regular Meeting   

 
2. The Architectural Review Board directs staff to include the meeting 

schedule in the 2026 annual town calendar. 
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